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                                                       GMP #54 
 
Commi ssi oner ' s Memo #94- 021 
 
To:   Oper at i ons Di r ect or s 
  Di st r i ct  Di r ect or s 
  Di st r i ct  Envi r onment al  Heal t h Manager s 
  Of f i ce of  Envi r onment al  Heal t h Ser vi ces 
 
Fr om:  Donal d R.  St er n,  M. D. ,  M. P. H.  
  Act i ng St at e Heal t h Commi ssi oner  
 
SUBJECT:  Def i ni ng onsi t e sewage per mi t  const r uct i on backl ogs 
  Onsite - Applications - Backlog 
  
Background: Legi s l at i on passed by t he Gener al  Assembl y i n 1994 
( Senat e Bi l l  415)  r equi r es t he Commi ssi oner  t o cont r act  wi t h 
aut hor i zed onsi t e soi l  eval uat or s t o conduct  f i el d eval uat i ons of  
appl i cat i on s i t es when a di st r i ct  exper i ences a sept i c syst em 
backl og of  15 wor ki ng days f r om t he appl i cat i on f i l i ng dat e.   The 
l egi s l at i on al so aut hor i zes t he Boar d of  Heal t h t o def i ne a 
backl og i n i t s r egul at i ons.  
 
 Thi s pol i cy est abl i shes an i nt er i m def i ni t i on of  a backl og 
unt i l  t he r egul at i ons ar e adopt ed.   Thi s def i ni t i on i s t o be used 
f or  det er mi ni ng bot h t he ext ent  of  a backl og and i f  cont r act i ng 
wi t h aut hor i zed onsi t e soi l  eval uat or s i s r equi r ed.   The 
pr ocedur e f or  cont r act i ng wi t h aut hor i zed onsi t e soi l  eval uat or s 
wi l l  be cover ed i n a f ut ur e pol i cy.  
 
 
 
 
At t achment  
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 DEFINITIONS 
 
 The f ol l owi ng wor ds and t er ms,  when used i n t hi s pol i cy,  
shal l  have t he f ol l owi ng meani ng:  
 
Active Application:  An act i ve appl i cat i on i s a compl et e 
appl i cat i on t hat  has not  been pr ocessed by t he l ocal  or  di st r i ct  
heal t h depar t ment  ( i . e. ,  a per mi t  or  a l et t er  ei t her  appr ovi ng or  
denyi ng has not  been i ssued)  or  has ot her wi se been pl aced i n t he 
i nact i ve st at us ( as def i ned bel ow) .  
 
Complete Application:  A compl et e appl i cat i on i s an appl i cat i on 
t hat  i ncl udes al l  t he necessar y i nf or mat i on needed t o pr ocess a 
per mi t  appl i cat i on t o const r uct  an onsi t e sewage di sposal  syst em.  
 As a mi ni mum,  t he appl i cat i on f or m shal l  be compl et el y f i l l ed i n 
and si gned by t he pr oper t y owner  or  hi s agent  and i ncl ude a s i t e 
pl an showi ng t he di mensi ons of  t he pr oper t y.   The si t e pl an shal l  
show t he pr oposed ( or  exi st i ng)  l ocat i on of  al l  s t r uct ur es,  
dr i veways,  under gr ound ut i l i t i es,  adj acent  sewage di sposal  
syst ems,  bodi es of  wat er ,  dr ai nage ways,  wel l s and spr i ngs wi t hi n 
a 200 f oot  r adi us of  t he cent er  of  t he pr oposed or  exi st i ng 
bui l di ng or  dr ai nf i el d.   
 
Inactive Application:  An i nact i ve appl i cat i on i s a compl et e 
appl i cat i on t hat  t he heal t h depar t ment  cannot  pr ocess because i t  
i s  wai t i ng f or  t he appl i cant  t o pr ovi de addi t i onal  i nf or mat i on or  
t o per f or m some act  t hat  i s  necessar y bef or e an appl i cat i on can 
be pr ocessed.   Exampl es of  i t ems t hat  may make an appl i cat i on 
i nact i ve i ncl ude ( but  ar e not  l i mi t ed t o)  t he need f or  an 
accept abl e or  r evi sed si t e pl an,  wr i t t en per mi ssi on f r om t he 
pr oper t y owner  t o ent er  t he pr oper t y,  l ocat i ng of  t he pr oper t y 
l i nes by t he owner ,  c l ear i ng of  t he pr oper t y by t he owner ,  sur vey 
of  t he dr ai nf i el d s i t e l ocat i on,  et c.  
 
Incomplete Application:  An i ncompl et e appl i cat i on i s an 
appl i cat i on t hat  does not  i ncl ude t he necessar y i nf or mat i on t o 
pr ocess an appl i cat i on f or  an onsi t e sewage di sposal  syst em 
per mi t .  
 
Turnaround Time:  The number  of  work days f r om t he dat e a 
compl et e appl i cat i on i s r ecei ved unt i l  t he per mi t  i s  i ssued.    
 
Backlog:  A backl og i s anyt i me t he t ur nar ound t i me f or  gr eat er  
t han 10 per cent  of  al l  act i ve appl i cat i ons f or  onsi t e sewage 
const r uct i on per mi t s exceeds 15 wor ki ng days.      
 
For  exampl e,  i f  t her e ar e 56 act i ve appl i cat i ons on f i l e wi t h a 
l ocal  heal t h depar t ment  and si x or  mor e of  t he appl i cat i ons ar e 
gr eat er  t han 15 wor ki ng days ol d ( i . e. ,  t hey wer e r ecei ved by t he  
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l ocal  heal t h depar t ment  mor e t han 15 wor ki ng days ago)  a backl og 
exi st s.   I f  f ewer  t han si x appl i cat i ons ar e mor e t han 15 days 
ol d,  a backl og does not  exi st .   The f ol l owi ng r ul es appl y t o 
cal cul at i ng backl ogs:  
 
 1.  Onl y appl i cat i ons f or  const r uct i on per mi t s ar e i ncl uded 

i n t he cal cul at i ons.  
 
 2.  Onl y complete appl i cat i ons ar e i ncl uded i n t he 

cal cul at i ons.  
 
 3.  Onl y active appl i cat i ons ar e i ncl uded i n t he 

cal cul at i ons.  
 
 4.  Days when t he l ocal  heal t h depar t ment  cannot  conduct  

soi l  eval uat i ons due t o severe weat her  condi t i ons,  
shal l  not  be i ncl uded i n t he 15 day count .   Sever e 
weat her  condi t i ons i ncl ude:  I ce and snow st or ms,  
f l oodi ng,  hur r i canes,  t or nados,  et c.  

 
 
 Policy 
 
 When t he l ocal  or  di st r i ct  heal t h depar t ment ,  f ol l owi ng t he 
above def i ni t i ons,  det er mi nes a backl og exi st s,  aut hor i zed onsi t e 
soi l  eval uat or s shal l  be cont r act ed t o conduct  t he f i el d 
eval uat i ons on t he backl ogged appl i cat i ons ( i . e. ,  t hose gr eat er  
t han 15 days ol d) .  
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